DATE:                                








ORDER
MILLSAPS COLLEGE
ADVANCE \u 3


    1701 NORTH STATE  STREETADVANCE \d 3


No. XXXX
JACKSON, MISSISSIPPI   39210
(601) 974-1107 / (601) 974-1108

accountspayable@millsaps.edu
PURCHASE ORDER ADVANCE \d 3
To:









Department: 














Account No.:   








       Please Ship, Subject to the Conditions below, the Following Materials:

FED I.D. #64-0303084
	Quantity
	Description
	Unit Price
	Total Price

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	                              
	      
	      

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total Due:
	


SHIP AS FOLLOWS:






BILL TO THE FOLLOWING:
Millsaps College <DEPARTMENT> 



Millsaps College

Attn: <BUILDING> 

Room



Attn: Accounts Payable
1701 North State Street





PO Box 150433


Jackson, Mississippi 39210




Jackson, Mississippi 39210









Submitted by:  



Hold Payment Until Received?

    X      
Yes







           
No

Approved By:  



INVOICES:

MAIL INVOICES IN DUPLICATE TO BILLING ADDRESS.  SHOW PURCHASE ORDER NUMBER.  Do not include state or federal taxes.  Purchaser will furnish tax exempt certificate upon request.  Discount period to be calculated from date invoice or material is received, whichever is later.


SUBSTITUTIONS:
Substitutions or price increases will not be accepted without prior written approval of the purchasing department.

CANCELLATION:

Millsaps College reserves the right to cancel all or any part of this order not shipped in accordance with terms and conditions above or on vendor's quotation.

CORRESPONDENCE:
Address all correspondence concerning this order to shippee and refer to order number.

Copy 1 - Vendor

Copy 2- Accounts Payable

Copy 3 - Department  

Copy 4 - Receiving
